
 

 

Puffins Pre-School Special Educational Needs Policy 

Statement of Intent: 
Puffins pre-school provides an environment in which all children are supported to reach their full 
potential. Our admissions policy states that we welcome all individuals regardless of  
their gender, background, religious belief, ethnicity, special education needs or disabilities. 
We have a local offer in place which helps parents choose the right setting for them. We will  
openly discuss our facilities and staffing knowledge to all prospective parents and where  
possible meet their family needs. 
Aims: 
We aim to provide a broad and balanced curriculum for every child, taking into account the child’s 
interests. All children are valued equally and are provided with suitable opportunities to develop 
their maximum potential and they are encouraged, whenever possible, to participate in all of the 
activities to the best of their individual abilities.  
• Children are identified and assessed in accordance with the DfES ‘Code of Practice’ for Special 
Educational Needs (SEN). 
• We try to ensure that our physical environment (where possible) is suitable for children with 
disabilities. 
• We regularly monitor and review our practice and provision and if necessary make adjustments. 
 

Identification: 

A child has special educational needs if they have a learning difficulty which calls for special 

educational provision to be made for them.  

A child has a learning difficulty if they: -  

- have a significantly greater difficulty in learning than the majority of children of the same 

age; or  

- have a disability (or protected characteristic*) which prevents or hinders the child from 

making use of educational facilities of a kind generally provided for children of the same 

age in schools within the area of the Local Authority;  

- is under five and falls within the definition at (a) or (b) above and would so do if special 

educational provision was not made for the child  

 

A child must not be regarded as having a learning difficulty solely because the language or 

medium of communication of the home is different from the language in which he or she is or will 

be taught.  

 

Special educational provision means:  

(a) for children of two or over, educational provision which is additional to, or otherwise different 

from, the educational provision made generally for children of their age in pre- schools maintained 

by the LEA, other than special schools, in the area;  

(b) for children under two, educational provision of any kind.   

 

Section 312, Education Act 1996 Disability is defined in the Equality Act 2010 as:  

A person has a disability for the purposes of this Act if the person has a physical or mental 

impairment which has a substantial and long-term adverse effect on the person’s ability to carry 

out normal day-to day activities.  

Equality Act 2010 23 *Under the Equality Act 2010, in relation to the protected characteristic of  

disability:  

(a)a reference to a person who has a particular protected characteristic is a reference to a person 

who has a particular disability;  



(b)a reference to persons who share a protected characteristic is a reference to persons who have 

the same disability.  

Equality Act 2010 

 

Inclusion 

All children within Puffins Pre-School have equal rights to the Opportunities offered by education.  

The Local Authority is committed to supporting children with special needs within mainstream 

provision wherever possible, with appropriate support.  They are also entitled to an education 

which ensures continuity and progression from pre-school to post-16.  Wherever possible, we shall 

seek to meet the needs of children and young people within Puffins Pre-school.   

 

We will seek to provide a continuum of special provision which allows children to move across the 

different stages of the EYFS as their needs change and develop.   We will also ensure that pupils 

with special needs have access to staff with appropriate qualifications, experience and training to 

enable them to have access to an Early Years curriculum that is broad, balanced and relevant. 

  

Early Intervention 

We recognise the importance of early identification, assessment and intervention for any child who 

may have special educational needs.  It will seek to work in close liaison with both statutory and 

voluntary agencies to facilitate a co-ordinated and holistic approach to both assessment and  

intervention. By adopting such an approach, we seek to be more proactive in identifying and 

responding to special needs through earlier intervention at both an individual and organisation 

level.  

Raising Standards 

We are committed to raising standards of pupil achievement across the County by seeking the 

participation of all pupils in learning which leads to the highest possible level of achievement.  We 

support the approach of central government in emphasising the need for high expectations for  

children experiencing special educational needs.  A range of assessments will be used to provide 

information about pupil progress.  These will include National Curriculum attainments, keyworker 

assessments, baseline assessments and progress against My Support Plans.  

 

Assessment and Identification of Special Educational Needs 

All children who experience difficulties in learning will be identified and assessed in accordance 

with legislative requirements and guidance.  We expect our staff to follow the guidance outlined in 

the SEND Code of Practice (2004), the SEN Code of Practice (2001) and part 4 of the Education 

Act (1996).  We will continually aim to improve the processes, procedures and practices related to  

assessment and identification of special educational needs and review criteria regarding statutory 

assessment including funding mechanisms.  We will continue to provide guidance and support on 

a range of strategies to manage learning and behaviour and provide training as appropriate.  

We will seek to complete statutory assessments accurately within the prescribed timescales and 

work with external agencies (ie SEND, SLT, Ed Psych’s)  to ensure that Annual Reviews of 

Statements of Special Educational Needs are completed.  

Partnership 

We recognise that in order for pupils with special needs to achieve their maximum potential a key 

issue is that of "partnership" with a number of parties.  Specifically, such partnerships are likely to 

include:  

- pupils  

-    parents and carers   

- voluntary organisations  

- pre-school services  

-    Local Health Board and Safeguarding and Support Service  



In order to develop such a partnership, we would wish to: -  

-  work closely with the SENCO, school staff and other professionals;  

-    develop its work with parents and carers of children with special needs and when possible, the 

pupils themselves;  

- develop positive and creative relationships with the voluntary sector;  

-    provide advice and information for parents about provision and arrangements for special 

educational needs, including ways in which they can participate in the process  

-  work closely with the Local Health Board and Safeguarding and Support Services and the 

Learning and Achievement Service as well as other services within Prevention and Inclusion 

Service.  

 

POLICY IN ACTION 

The process and procedures which will be used to implement this policy will be in accordance with 

statutory guidance and agreed established practice whilst remaining aware of new initiatives and 

developments.  We will continually review and seek to improve practice in all areas which impact 

upon children and young people with special educational needs.  We will continue to provide 

advice and guidance on issues and documentation in relation to special needs.  This will include: -  

-    processes, criteria and procedures related to identification assessment and provision;  

-    criteria in relation to statutory assessment;   

- difficulties which children experience in their learning;  

-    strategies to manage learning and behaviour (including the training available);  

-    special education provision available including admissions criteria and funding mechanisms;  

-    the Council's responsibility towards the education of Looked After Children;  

-    information children and parents need to make informed decisions.  

 

FUNDING FOR SPECIAL EDUCATIONAL NEEDS INTRODUCTION  

The Local Authority (LA), has sought to implement an inclusive approach towards the education of 

pupils with special educational needs (SEN).   

Wherever possible, pupils attend their local pre-schools with the LA supporting pre-schools in 

helping to meet the needs of SEN pupils.  Pre-schools are responsible for drawing up and 

implementing My Support Plans for their pupils with SEN.  A range of services and provisions  

are made available to support these pupils and to complement the school based work provided by 

the pre-school from their delegated monies. 

 

Methods 

• Puffins Pre-school appointed Special Educational Needs Co-coordinator (SENCo) is Nikie Rae 

• The SENCO is responsible for monitoring the needs and progress of children who have been 

identified with SEN through observation and record keeping. My Support Plans are written for 

children with SEN.  

• The SENCO liaises with the key person, parents of the child and the relevant external agencies. 

Parents are informed and their views are taken into account at all stages of assessment planning, 

provision and reviewing of their child’s education. 

• Our SENCO attempts to attend the SEN cluster meetings where possible 

• There is a shared responsibility for identifying and assessing individual pupils needs, planning 

and putting into practice schemes of work that meet the full range of pupils abilities. 

• Parents are provided with information on sources of independent advice and support. 

• The pre-school will liaise with other professionals involved with children and their families, 

including transfer arrangements to other settings and schools. 

• The pre-school will ensure the privacy of children with SEN when intimate care is being provided 

• In-service training will be provided for all staff members and volunteers to ensure that current 

practice is in place. 



• Our pre-school will promote specialist provision eg. Makaton trained staff   

• To ensure the effectiveness of our SEN provision we will annually collate information  from a 

range of sources eg. My Support Plan reviews, staff and management meetings, parental  

and external agencies views, inspections and complaints. 

• The complaints procedure is available to all users of the pre-school. 

 

Statutory Assessment 

 

The process of Statutory Assessment is the responsibility of the Local Authority in close 

collaboration with parents, pre-schools and other agencies. 

 

Requests for statutory assessment can come from:  

a) parents  

b) schools  

c) other agencies e.g. Health Authority Board, Safeguarding and Support Services Department. 

 

Statutory assessment is carried out if the evidence provided shows that the child has significant 

difficulties and despite appropriate help and support the child has not made significant progress.  

Educational Health Care Plans (EHCP) are written if the pupils’ special educational needs are 

significant, long term and the provision to meet the needs cannot be reasonably provided from the 

resources normally available to early years’ settings. 

 

REVIEWING AND UPDATING THIS POLICY ON A REGULAR BASIS 

 This policy will be reviewed annually in consultation with other pre-schools and other service 

users.  

 The policy will be updated in light of: -  

(i) any changes in legislation  

(ii)  changes in governments funding policies  

(iii) advice from the LA 

(iv)      Education Inclusion service reviews  

(v) following consultation with the SEND 

 

This Policy was adopted/amended at a meeting of Puffins Pre-School - On 20th March 

2017 
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